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THE SCHOOL 
The school is named after William Allen, a Lancashire man, who was born in 1532 and is known to have lived as 
a young boy at Rossall near to the site of the school. William Allen founded the English Seminary at Douai and 
the English College in Rome in order that young Englishmen could be trained as priests during the Reformation 
and return to England to keep alive the Catholic faith.  
 

Our 800 pupils form a friendly, open school in which discipline is 
good and where a high value is placed on order, respect for others 
and endeavour. This means that we can be rightly ambitious for all 
our pupils and encourage them all to have high expectations. We 
were once again oversubscribed for September 2020 having 
received in excess of 380 applications for the 166 places available. 
 

Our school is constantly striving to achieve higher standards as 
reported in our most recent Ofsted Report and in our Section 48 
Denominational Inspection Report which described us as an 
“Outstanding Catholic School”. We recently enhanced our status as a Fairtrade school by being designated a 
FairAchiever School, we are one of only twelve Eco Ambassador Schools in the country, we were recently 
redesignated a Full International School by the British Council. We have held SGQM Centre of Excellence status 
for several years and we are a strategic partner in the Catholic Teaching Alliance. We are also the current 
National Eco School of the Year – a magnificent achievement. 
 

Quotes from our most recent inspections include: 
“Cardinal Allen is an outstanding Catholic School” (Section 48) 
 

“The headteacher, governors and senior leadership team provide outstanding leadership.” (Ofsted) 
 

“A whole-school focus on improving teaching and students’ academic and personal development has led to 
significant improvements across the school. The school has 
an excellent ability to continue to improve further.” 
(Ofsted) 
 

“Students behave outstandingly well. They are courteous 
and polite, relate very well to each other and to adults and 
are very happy at school. They are very enthusiastic about 
learning.” (Ofsted) 
  

“The behaviour and attitudes of pupils observed 
throughout the inspection were exemplary.” (Section 48) 
 

“The spiritual, moral, social and cultural education of 
students is outstanding and is an integral part of school 
life.” (Ofsted) 

 

THE PLACE 
The Fylde Coast is a very pleasant area in which to live and work.  The school is situated between Fleetwood 
and Cleveleys in a pleasant residential area near to Rossall Beach.  The school is within easy reach of the M55 
motorway which allows quick access to Preston, Manchester and the Lake District. The cities of Preston and 
Lancaster are both just a 30-minute drive.  
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THE DESIGN TECHNOLOGY DEPARTMENT 

The teaching of Design and Technology is carried out by a team of four teachers 
working in Food and Nutrition, Product Design, Construction, and Child 
development. 
 

The Governors are seeking to appoint a Design Technology Technician following 
the retirement of the current postholder. We are a forward thinking department 
and enjoy the challenge of developing our curriculum in line with new and 
emerging technologies such as smart materials, bio mimicry, 3D printing, plant 
based diets, Fairtrade and organic foods. 
 

This is a job for someone who loves all subjects of Design and Technology and wants to support the teachers 
instil this passion and interest into our pupils.  This is a rare opportunity to work in an enthusiastic and motivated 
department.  
 

We are looking for an enthusiastic, ‘hands-on’, organised technician for September 2021 who can support the 
teachers to bring the subject to life and inspire our pupils to develop a passion for our technological world. This 
is a very successful department, and one of the highest achieving departments within the school, securing 
excellent outcomes with both GCSE and Diploma courses.  
 

It is expected that the successful candidate will have a broad range of expertise and be willing to develop new 
skills.  
 

The department has an outstanding reputation amongst staff, pupils, 
governors and parents, and is well known for its success in competitions.  
We are one of the few schools in the UK to hold the Design Mark for 
Excellence in Design and Technology. 
The department has a suite of design rooms, a food room, and workshops 
which includes a computer suite, laser cutter, 3D printer, engravers and an 
excellent range of tools and machinery.  The rooms are supported by our 
technicians who make an outstanding contribution to the department. 

 

WIDER LIFE OF THE SCHOOL 
All staff are expected to make a positive contribution to the life of the School. The 
aims and purposes of the School are expressed in the school’s Foundation 
Statement. There is a wide variety of extra-curricular activities and all staff are 
encouraged to become involved with this important aspect of school life.  
Applicants are asked to indicate particular interests and activities. 
 

A programme of professional and pastoral support is given to all new appointments at whatever level. Whilst a 
Catholic school, the Governors’ primary task is to appoint the very best technician, one who will, whether 
Catholic or otherwise, support and promote our distinctive Catholic ethos. 
 

YOUR APPLICATION 
Applicants must complete the CES application form together with a supporting letter of no more than two sides 
of A4. [Please only use the version of the CES application form available from the school website] In your 
letter of application, please outline how your experiences to date have prepared you for this role.  
 

Your application should be sent to j.abra@cardinalallen.co.uk. The closing date for receipt of applications is 9 
am on Monday 28th June 2021 with interviews on Wednesday 30 June 2021. 
 

AND FINALLY 
I hope you will feel encouraged to apply for this post and I look forward to receiving your application. Should 
you want to discuss this opportunity further, or indeed want to visit the school, please do not hesitate to contact 
the Business Manager, Jane Abra. 
 

Andrew Cafferkey 
Headteacher 

mailto:j.abra@cardinalallen.co.uk
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JOB DESCRIPTION FOR: Design Technology Technician 

Main responsibilities/Purpose: 

¶ To support the teaching of Design and Technology subjects by developing, preparing and maintaining appropriate facilities, 
equipment, and materials for use by teachers and pupils. To have a flexible approach to daily routines, in order to support the 
needs of the department. 

Line Manager: Curriculum Leader 

Line Managing:  N/A 

Liaising with: Curriculum Leader and other colleagues in Department , relevant non -teaching support staff, LEA representatives and 
external agencies.  

Working Time: 18 hours per week (days / times negotiable but within school hours), term time only from September 2021 
Grade: Grade 4, points 4-6 £18,933-£19,698 per year (actual pro-rata salary £7,752 - £8,286) 

Main Duties: 
 
Relating to the School Mission Statement 
 
In line with the explicit aims of the School Mission Statement, all employees are expected to be courteous with colleagues and 
provide a welcoming environment to visitors and telephone callers. Cardinal Allen places the highest value on the very positive and 
supportive relationships which exist between adult workers and between adults and pupils. 
 
Relating to Specific Duties 

¶ To check and prepare materials, resources and equipment for daily use, and prepare materials for long term projects.  

¶ To check that equipment is provided at the start of lessons and that it is returned at the end.  

¶ To ensure that computer rooms are working correctly and contact appropriate ICT technician if problems are encountered. 

¶ To carry out routine maintenance of Design and Technology equipment.  

¶ To ensure the adherence to health and safety regulations within the department. Check stock levels of first aid boxes and 
support safety procedures within the dept. 

¶ To advise staff on stock levels of materials and equipment and order resources as directed. 

¶ To ensure that all workspaces, preparation and storage areas are kept clean, tidy, organised and in keeping with our D&T 
environment. 

¶ To ensure the safe treatment and disposal of used materials, including hazardous substances and respond to actual or potential 
hazards. 

¶ To occasionally design and make resources for the department.  

¶ To work with teachers/pupils to aid pupils progress as and when required. 

¶ To maintain relevant and up-to date knowledge of technologies, tools and practices within the field. Where appropriate attend 
training and/or gain certification to meet the changing needs of the department.  

¶ To attend departmental meetings upon request. 

¶ Other reasonable duties as directed and commensurate with the Role and Responsibilities 
 

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken 
may not be identified. 

Design Technology Technician ~ Job Description 



Be All You Can Be                                                                  - 4 -                                    Design Technology Technician – for September 2021 

Cardinal Allen Catholic High School is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff and volunteers to share this commitment. The successful applicant will be required to 

complete an enhanced DBS check. 
 

The Governors will consider applications on the basis of each candidate's ability to meet the following criteria: 

 

Selection Criteria 
Essential / 

Desirable 

Qualifications 
Formal certification/training for the use of woodworking machinery D 

H & S qualification on a variety of woodworking machinery D 

Experience 
Knowledge and experience of using and maintaining a range of woodworking machinery and associated 

equipment 
D 

Previous work in a school environment as a technician D 

Knowledge and Skills 
The ability to provide effective support to staff, as well as be approachable, reliable and confidential E 

The ability to work effectively with a range of people, including pupils, colleagues and parents E 

Understand the use and application of ICT in a range of contexts  D 

Use of CAD and laser cutter D 

Ability to solder proficiently D 

Have a good understanding of basic electrical work D 

Knowledge of maintenance procedures for equipment and machinery D 

Strong interest in and experience of DIY with good hand skills and ability to problem solve E 

Personal Qualities 
High levels of motivation and a commitment to high standards  E 

Work under pressure: meet deadlines, prioritise and effective time management E 

Reliability and integrity  E 

An excellent attendance and punctuality record E 

Commitment 
A willingness to support and uphold the Catholic ethos of the school. E 

To equal opportunities  E 

Willing to participate fully in the life of the school and contribute to enrichment activities E 
 

Application Form and Supporting Statement: 
Applicants must complete the CES application form and associated monitoring forms in full [Please only use the 
versions of the forms as available from the school website], together with a supporting statement of no more 
than two sides of A4 outlining how your experiences to date have prepared you for this role. 
 

References: 
Candidates are required to provide the details of referees, as outlined on the application form, who will provide 
a positive recommendation in support of an application for this post. 
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